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2018 Term Dates 
Term 1 January 31 – April 11
Term 2 May 2 – July 4
Term 3 July 25 – September 26
Term 4 October 17 – December 12

Daily Rhythm
8.45 – 8.55am MORNING GUARDIAN TIME

8.55 – 9.35am Period 1

9.35 – 10.15am Period 2

10.15 – 10.55am Period 3

10.55 – 11.15am MORNING BREAK

11.15 – 11.55am Period 4

11.55 – 12.35pm Period 5

12.35 – 1.15pm LUNCH BREAK

1.20 – 2.00pm Period 6

2.00 – 2.40pm Period 7

2.40 – 3.20pm Period 8

3.20 – 3.25pm AFTERNOON GUARDIAN TIME
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Middle School  
Co-ordinator
Dani Finch is the Middle 
School Coordinator, 
responsible for overall 
delivery of the academic 
program and pastoral 
care of Years 7-9. 
Dani is a member of 
the School Executive.

to Glenaeon’s Middle School,  
Years 7-9

Welcome

The model for Middle School teaching creates a structure 

that meets the needs of students moving from a younger stage 

of learning to the demands of High School learning.

Years 7, 8 and 9 are a series of transition points in the development 

of students in the Middle School. Year 7 is the first step from our 

Class Teacher years in the Primary School, where one teacher provides 

overall curriculum and pastoral care to the class. As students mature 

and grow, they look to a range of authorities who can be specialists, 

providing guidance and leadership in their particular subject disciplines. 

This transition occurs over a number of years from Primary to 

High School, and our Middle School is the bridge between the two. 

Our Middle School and Senior School curricula have been designed 

with the needs of the developing student in mind. Year by year, 

following the developmental stages of childhood, the curriculum mirrors 

an individual’s inner development, allowing for the educational program 

to be experienced to its full potential. In addition to providing a 

balanced Steiner education, Glenaeon complies with all aspects of the 

NSW Education Standards Authority (NESA) curriculum. Our students 

consistently score well in the HSC and other standardised tests.

We look forward to welcoming your child to this exciting stage 
of their education.

“To truly know the world, look deep within your own being.

To truly know yourself, take a real interest in the world.”

Dr Rudolf Steiner
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We view emotional health and balance as fundamental for 
every student as he/she progresses through the school. 
Students learn best when they are in healthy relationships 
and we strive to ensure each class is a learning community. 
We aim to build a collaborative culture within the school, 
where teachers are respected as the authorities in the 
classroom and playground, and each student is respected 
as a valued individual participating in the life of the school 
community. Glenaeon’s core community values, and how 
they ‘live’ in the school are: 

• Respect: listening to others
• Cooperation: following instructions and working 

effectively with other students
• Self-discipline: enabling self and others to learn 

in a safe and supportive environment
• Self-achievement: attention (on task behaviour)

These values are important for the healthy development 
of the students. Our expectations of students (and indeed 
teachers) are that they will conduct themselves in the 
classroom and the grounds in harmony with these values. 
Conduct which does not meet these standards is dealt with 
through a range of measures, including counselling, parent 
interviews and appropriate consequences.

Wellbeing
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Establishing a harmonious balance between work and 
home, including homework, is a continuing work of art, 
dependent on the child’s stage of development, his or her 
abilities, temperament and home situation. Our homework 
policy is intended as a set of guidelines for parents to work 
out this balance.

Homework in Middle School establishes habits of study, 
attention and self-discipline which will build a healthy work 
ethic for life. As students move through the high school the 
demands of homework will increase. Students in Years 7-9 
are expected to complete 45 – 90 minutes of homework 
per school day.

It is important for students to maintain a balanced 
program: reading quality literature, playing a musical 
instrument, being part of a sporting team and contributing 
to the domestic life of the home continue to be important 
aspects of life outside school. In addition, the formal 
homework policy at Glenaeon includes:

1. Main Lesson completion and extension: In high school 
the Main Lessons become projects in themselves, 
extended and rich tasks that deepen learning around 
a core topic eg. The Renaissance, Conic Sections, 
Epic Literature etc. Completion and extension of the 
Main Lesson work needs to be undertaken as part of 
homework requirements.

2. Subject Homework: Each subject will have homework 
tasks set on a regular basis. Tasks will review and/or 
extend work that has been initiated in class. The nature, 
frequency and volume of homework set are left to the 
professional judgement of the teachers in consultation 
with Coordinators and the Collegiate Chair. Homework 
diaries ensure that records of homework are kept and 
can be checked by teachers and parents.

Show My Homework
Show My Homework is an online tool linked to the 
school’s website to help teachers, parents and students 
record, track and monitor homework tasks: the program 
allows parents to view the details of the homework and 
assessment tasks set for each class, as well as its 
submission status.

Show My Homework serves as a homework calendar 
accessible via the school website: there is a small icon 
on the top of the homepage next to PTO. One click takes 
you to homework tasks set from Year 8 to 10. You can 
then filter by year level, class and teacher to monitor your 
child’s homework.

Homework in the Middle School
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While homework is undertaken by individual students, 
the potential of homework to enrich a student’s learning 
is best achieved when it is a cooperative venture.

Parents and caregivers can help by:
• Ensuring that there is time set aside in the family 

routine for homework
• Encouraging and supporting students to complete 

homework
• Providing where possible a dedicated place and 

desk for homework and study
• Encouraging their children to read quality literature
• Assisting teachers to monitor homework by signing 

completed work if requested and being aware of 
the amount of homework set.

• Communicating with teachers any concerns about 
the nature of homework and their children’s approach 
to the homework

• Alerting the school to any domestic or extracurricular 
activities which may need to be taken into 
consideration when homework is being set or corrected.

Students can help by:
• Being aware of the importance of homework
• Being aware of the school’s homework policy
• Completing homework within the given time frame
• Alerting parents or caregivers to homework expectations
• Seeking assistance from teachers and parents or 

caregivers when difficulties arise
• Striving to ensure homework is of a high standard
• Organising their personal time to ensure that quality 

homework is completed within the set time.

Helping homework happen

Student Diaries
All Year 7/8/9 students 
are provided with a 
Glenaeon School Diary 
at the beginning of the 
school year. Students are 
expected to carry this diary 
with them at all times and 
to record homework details 
and deadlines and other 
important information in the 
diary. Parents are requested 
to check and sign off the 
diary each week.

MyMonitor
MyMonitor Cashless Card System 
for Copying and Stationery Purchases
Glenaeon uses a cashless system called ‘MyMonitor’ for 
Year 7 to 12 students, to enable them to purchase items 
and services such as photocopying and extra stationery. 

The system gives students autonomy over their copying and 
stationery requirements.

To use the system students swipe their school issued ID 
card to purchase copying or stationery. Note that ID cards 
are issued during the first term of each year following the 
taking of school photographs.

Each student is issued an activated card which requires 
topping up online by either the student or parent. You will 
be sent information about how to set up an account for 
your family early in term one.

If you have any questions about this system  
please contact Margaret Millikin on 9932 2302  
or email margaretm@glenaeon.nsw.edu.au.

2018 Student Diary
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Glenaeon Senior Library 
The Glenaeon Senior Library layout embodies the 
changing role of libraries in the 21st Century and reflects 
the idea of a library as a centre of research and study. 
The library creates an agile learning space that fosters 
enquiry and engagement.

Middle School students are able to borrow from our 
fiction and non-fiction collections and will be notified of 
overdue books. They are not able to borrow again until 
the overdue items have been returned. If items are very 
overdue, families will be contacted by email. Lost and 
damaged items will be charged at replacement cost plus 
an administration fee.

Facilities Available to Years 7-9
• Desktop and laptop computers for use in the library 

and in class
• Wireless internet access using school computers
• Printing and photocopying
• Quiet study areas
• Group work areas
• In-built audio/visual presentation equipment
• Quiet reading area
• Magazines
• Comprehensive collection of fiction, non-fiction 

and reference materials

Textbooks and Equipment
Students are expected to have the required 
textbooks and the stationery and equipment listed 
on their booklists by the first day of Term 1.

The school provides the following items for students 
which are included in their activity fee:

• Main Lesson books
• Most exercise books
• Art materials
• Protractor
• Compass with extension arm
• Fountain Pen (as required – current students should 

retain their fountain pen from previous years)

Middle School Booklists
Refer to the book/equipment list that will be supplied 
separately. All books may be purchased new from Campion 
Education Australia. Parents can order new books online, 
please see below. Alternatively those wishing to purchase 
second hand copies of texts can visit Glenaeon Swap and 
Sell www.facebook.com/groups/glenaeon

Where to purchase your books
The books on the list are available at: 

Campion Education Australia 

Unit 2/43 Herbert St, Artarmon  
Ph: (02) 8905 8691 

Online ordering is preferred and a unique code, 
issued in term 4, is required. 

They allow to mid-February for returns of texts; 
however, DVDs and stationery are non-returnable. 

Most of the books on the list can also be bought from 
large bookshops such as Dymocks. All prices listed are 
recommended retail as set by the publishers and are 
the same at any bookstore in Sydney.

Glenaeon Senior Library, textbooks & equipment
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The school uniform is compulsory for all students in 
Years 7 to 9 on all school occasions, unless specific 
advance notification is given to the contrary. Please 
check your children daily to ensure that the school 
uniform is worn correctly. Time spent by staff on uniform 
infringements is time taken away from teaching and 
learning. For information about where to obtain uniform 
items please refer to the details below. The images 
help parents understand what constitutes appropriate 
uniform for Year 7-9 students.

Blazers are compulsory for all senior students.  
All Year 7 students and new students to Years 8 & 9 
will be required to attend a blazer fitting day at a date 
to be nominated. You will be advised of the date and 
will be able to book a fitting appointment. Prepayment 
for blazers is required at time of ordering.

The following jewellery items/accessories 
are prohibited:
• Nail polish & false nails
• Obvious makeup
• Hair colouring outside the natural range
• Jewellery other than stud earrings or sleepers  

(one in the lobe of each ear) and watch.
• Nose piercing
• Beanies

In addition:
• The length of shorts and skirts must touch the knee
• All students with longer than shoulder length hair must 

have their hair tied neatly back away from their face, 
and hairstyles must be appropriate.

Glenaeon Uniform can be purchased 
using the following process:
1. Students can try on items at the Glenaeon 

Uniform Shop. Opening hours are:  
All odd term week Friday afternoons  
from 3:00-3:45pm and even term week  
Thursday mornings from 8:30-9:00am,  
or by arrangement.

2. Download the Glenaeon Uniform App from the  
App Store or Google Play

3. Make your selection and pay for the items

4. Items will be delivered free of charge to school or 
can be delivered to your home at an additional cost.

Blazers are ordered annually in Term 4 at a blazer fitting 
day. Oz Fashions keep a small number of blazers in stock 
for purchase during the year but may not have the size 
you require. To purchase a blazer in Terms 1, 2 or 3, 
please contact Jessica at Oz Fashions on 9897 3121. 

Glenaeon Middle School Uniform
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Glenaeon Middle School Uniform Sports Uniform

Girl’s short sleeved  
blouse

Girl’s skirt

Girl’s straw hat

Unisex cap

Boy’s long sleeved shirt

Girl’s & Boy’s Blazer 
(must be ordered to size)

Boy’s short sleeved shirt

Boy’s fitted short

School back pack

Navy socks for both 
 boys and girls

Girl’s & Boy’s  
Wool Jumper

Boy’s fitted trousers

Girl’s long sleeved  
blouse

Girl’s bootleg pants

Girl’s navy tights

Black closed in leather school 
shoes or ‘mary-janes’

Unisex sports polo

Unisex sports shorts

Unisex sports  
tracksuit jacket

Unisex tracksuit pants

Unisex cap

White socks only with 
sports shoes
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Additional information

Getting to School
We are aware that some parents drive their children to 
school but included is information on public transport and 
other options. We strongly encourage the use of public 
transport to reduce traffic congestion near the school.

Buses

Public
Glenaeon is serviced by STA school buses originating in 
Manly, Northbridge, Castlecrag, Chatswood and Wynyard; 
Sydney Buses originating in East Lindfield, Mona Vale 
and the City; STA buses from Lane Cove, Gladesville and 
North Ryde; private buses (Forest Coaches) from Belrose, 
Castle Cove, Davidson, Killarney Heights and Warringah 
Mall which terminate at the Chatswood Interchange 
allowing connection with the STA school bus there. 

Opal Cards for public transport to and from school

The School Opal card replaces the old paper School 
Student Transport Scheme (SSTS) travel passes for 
travel in the Opal network. The School Opal card gives 
eligible school students free or subsidised travel on 
public transport between home and school on trains, 
buses, light rail and ferries.

It’s important to remember that the School Opal card 
is only for travel to and from school on school days and 
doesn’t cover travel to After School Care, school excursions, 
sport and other activities away from school, so it’s a good 
idea to get a Child/Youth Opal card for personal travel.

You will only need to make a new application if:

• Applying for a School Opal card for the first time
• Requesting an additional pass as a result of a new 

shared parental responsibility (joint custody) situation

If you do need to apply, the application must be made by 
a parent or legal guardian if you are under 16 years of age. 
If you are 16 years or older you need to complete and sign 
the application form yourself. You will need to update your 
application if you have a current School Opal card and:

• Are progressing from Year 6 to Year 7
• Your circumstances change, e.g. change of school, home 

address or school year outside of the usual progression.

Transport operators will allow a grace period at the start 
of the new school year to give time for you to receive your 
School Opal card.

Automatic renewal – students with an existing travel 
pass will automatically receive a School Opal card early 
Term 1, 2016.

For more information about the school Opal Card, please 
visit the following link, which also has the relevant 
application forms - https://www.opal.com.au/en/about-
opal/opal-for-school-students/

Charter
The school also charters daily school shuttle buses for the 
following areas:

• The Northern Beaches, including Palm Beach, Careel Bay, 
Avalon, Newport, Mona Vale, Narrabeen and Frenchs 
Forest. This bus drops students at both campuses 
(as necessary) and collects them in the afternoon. 

• The Eastern Suburbs, covering Maroubra, Coogee, 
Bondi Junction, Paddington and Moore Park. This bus 
drops students at both campuses and collects them in 
the afternoon. 

• The Inner West is serviced by two school services. The 
Marrickville Service which travels through Marrickville, 
Petersham, Annandale and Lilyfield, and the Balmain 
Service which starts in Balmain and travels through 
Hunters Hill and Lane Cove. These buses drop students 
at both campuses and collect them in the afternoon. 

Travel on all Chartered School Bus Services is subsidised 
by the school but there is a cost per child, per term which 
must be paid before bus passes are issued. A 50% discount 
is available for the second child travelling from each family 
and third and subsequent children travel for free. 

Bookings can be made via trybooking and information 
about the booking website will be sent to families in 
December 2016. For more information, please contact 
Middle Cove reception. 

Bus Stop Supervision
At Middle Cove a teacher is on duty directly after the end 
of school at the gate and at bus stops in Greenfield Avenue, 
Victoria Avenue, and Eastern Valley Way. Supervising 
teachers can be easily recognised by their fluorescent 
safety vests.

Student Conduct on Public Transport  
and at Bus Stops
When travelling to and from school on school buses and 
public transport all Glenaeon students are expected to 
comply with a Transport Conduct Code in order to ensure 
their safety and comfort and the safety and comfort 
of others. The conduct of students on school or public 
transport is expected to uphold the School Values and 
general Code of Conduct.

Opal cards are issued on condition that all students know 
and understand their obligations as set out in the Transport 
Code of Conduct which is in the Parent/Student Handbook. 

Serious breaches of this Code of Conduct may lead to 
temporary or permanent suspension of the Opal card.

Parents are requested to speak with their children about 
the right way to behave on public transport and at bus 
stops, in an age appropriate way and encourage them to 
abide by the Transport Code of Conduct.
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Driveway rules
The driveway within the school grounds is a shared zone 
and, as such, motor vehicles are not to exceed 10km per 
hour. Motor vehicles are to park only in the spaces provided. 
Motor vehicles are not permitted to use the driveway 
within the school grounds from 8.30am – 9.00am or from 
3.15pm – 3.45pm each day or at any other time when a 
large number of students are using the driveway.  
Parents may not drive into the grounds to drop off children 
except in special pre-arranged circumstances.

Parking rules – ordinary school days
1. Parents of Class 3 and 4 students may drop off 

and collect in Glenroy Avenue, but must ensure they 
park legally and do not impede driveways.

2. No one is to park or stop in the No Stopping areas 
at any time.

3. No one is to turn into the school driveway to drop off or 
to attempt a three point turn. This is highly dangerous!

4. Parents Years 5-12 are not drop off or collect 
students from Glenroy Avenue.

5. Parents Years 5-12 are requested to drop off students 
elsewhere such as Tyneside Avenue or Megalong 
Avenue – see map for details

6. Students can walk from Tyneside Ave to the lights 
at Eastern Valley Way via the public footpath through 
Telak Close or via Megalong Avenue

7. The traffic lights at Eastern Valley way will be 
supervised every morning from 7.45am to 9.30am and 
every afternoon from 3.00pm to 4.30pm.

8. Do not park in Greenfield Ave either in or opposite 
the bus stop or elsewhere. Although there are some 
legal parking spaces here this is a dangerous area for 
pedestrians due to bus and car traffic. Other sections 
of Greenfield Ave are too narrow to park legally.

9. Senior students may not park in Glenroy or Greenfield 
Avenue or on the school site and should park in 
Tyneside or similar.

10. There is no vehicular access to or from the school site 
between 8.30am to 9.00am and 3.15pm to 3.45pm. 
See driveway rules for further information.

11. Parents dropping students to before school sport are 
asked not to drop students on site.

Parking rules – event parking
1. When there is an event on site some parking will 

generally be provided on site or a shuttle bus will be 
provided to bring attendees to the school site

2. There is no parking on Glenroy Avenue or Greenfield 
Avenue for school events

3. Parents/Visitors are asked to follow the instructions 
of parking attendants who will either direct them to 
park on site or on the shuttle route.

Road safety
It is critical that all parents make the safety of children and 
other pedestrians paramount when parking near the school. 
Please don’t perform three point turns in driveways 
(particularly the school driveway). This can be extremely 
dangerous for children crossing the road. Please continue 
to the end of the cul de sac and turn safely there.

Pedestrian Traffic
Students and staff entering the Middle Cove campus are 
to use the entrance from Glenroy Avenue and must keep 
to the left using the walkway. Paths throughout the school 
must be used in preference to the driveway. Caution is to 
be used when crossing the driveway or using it to move 
between buildings – use designated crossings where ever 
possible. Pedestrians are to be aware of other driveway 
users within the grounds including vehicles.

Bikes and Scooters
Students are encouraged to ride bikes to school as part 
of a healthy lifestyle. Scooters are also permitted if ridden 
responsibly. All bikes & scooters must be in good repair 
and road rules are to be obeyed. Helmets must be worn. 
All riders must dismount upon entering or when within the 
school grounds and ‘walk’ their bike or scooter to and from 
the bike rack situated opposite the Vera Jacobson Building. 
A full version of this policy can be found on School Stream.

Skateboards
Skateboards and rip boards etc are banned on school 
grounds and will be confiscated if seen. Banned equipment 
will only be returned to a student’s parents. This rule is 
enforced for reasons of health and safety on the school site.

Helpful Link 
• http://roadsafety.transport.nsw.gov.au/stayingsafe/

bicyclists/index.html 
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Middle Cove grounds 
The Middle Cove playground comprises a combination 
of seating areas, gardens, playground areas, sports 
courts and ovals.

‘Bounds’ and Supervision Areas
All incoming students are made aware of which areas 
are ‘in bounds’ and ‘out of bounds’. Areas that are ‘out 
of bounds’ are set aside due to a combination of terrain, 
visibility, vegetation and wildlife.

Duty teachers supervise students in all ‘in bounds areas’ 
at designated break times. Students can easily recognise 
Duty Teachers by their fluorescent duty vests.

Wildlife
We have lots of exciting wildlife at Middle Cove including 
water dragons, wallabies and echidnas but unfortunately 
we also have some animals who can pose a threat to 
health and safety, including snakes, spiders and ticks. 
Any potential problems with snakes and spiders are 
generally managed via student education and overall site 
management. Ticks are however an ongoing problem.

Ticks in the School environment
Ticks are known to carry pathogens that can be harmful 
to humans.

Many people will be aware of the impact of the paralysis 
tick on their pets. They can be fatal. Some people 
however are less aware that ticks may carry pathogens, 
such as bacteria, which can be detrimental to human 
health. We have, in the past, had reports of tick borne 
illness. Conditions such as Tick typhus and an illness 
similar to Lyme disease have been associated with ticks 
in Australia. Even tiny seed ticks can be dangerous.

What has the school done about the problem?
• Consulted Willoughby Council, entomologists and pest 

controllers about site management for tick reduction.
• Undertaken regular cutting back in accordance with 

Willoughby Council’s recommendations (each holiday 
period) – removal of undergrowth and low branches from 
playground areas. We have cut back lomandra plants more 
severely this year and many are being removed entirely.

• Ensuring that grass on ovals is kept short and ovals are 
not overwatered (ongoing).

• Making some areas out of bounds when we know ticks 
are active. (Unfortunately the reality is that during these 
periods ticks may be active almost anywhere).

• Making classes more tick aware – particularly when they 
are going on bushwalks or doing their building project. 

• Building tick-bite prevention into all bushwalking risk 
assessments.

• Advising parents about appropriate clothing and 
repellents to use for their children and keep natural 
repellents to be applied (with parental permission) 

to children undertaking more risky activities – 
such as building projects, gardening, bushwalks etc.

• Made ultrasonic devices available to any children whose 
parents wish them to wear one. These are available from 
the office on loan.

• In addition to this we are in contact with other schools 
to determine what measures they have in place for tick 
problems in their grounds. This way we can be aware 
of any new methods of control. At this stage the focus 
is on habitat management and personal protection. 
Tick infestation is very widespread as you would know, 
especially in the northern beaches and harbour-side 
suburbs.

What can you do?
Speak with your child about ticks and remind them not 
to lie on the grass or play under overhanging bushes 
where possible. 

• Ensure they wear suitable clothing and if they are going on 
a bushwalk or similar make sure they have long trousers 
and sleeves. It can also be effective to spray with an 
insect repellent. Either a high strength preparation 
containing DEET or ‘Mosiguard’ which does not contain 
DEET but is known to be quite an effective deterrent.

• Check out any sites of itching or irritation to ensure they 
don’t have a tick. They can be very tiny and may be in 
clusters. Ensure ticks are removed correctly – if in doubt 
get a doctor to do it. 

• If your child demonstrates any symptoms of illness after 
a tick bite take them to the doctor as soon as possible.

A particularly nasty habit ticks have is to jump on to 
people and then slowly make their way to the armpits or 
groin etc over many hours. Sometimes they don’t attach 
until they have been carried by the host for some time. 
This can make it difficult to work out where you have 
picked up a tick.

Please report tick bites to us
We ask all children who find a tick at school to come to 
the office. If this occurs we will call you to collect them to 
have the tick removed. We always record the incident and 
note where the child believes they have picked up the tick. 
Please contact the school office (either campus) if you 
find a tick on your child at home.

For more information, try the following links, especially 
the first which is a comprehensive booklet created by the 
Australian Association of Bush Regenerators who obviously 
come into regular contact with ticks:

• http://www.aabr.org.au/site/wp-content/
uploads/2013/12/AABR-Ticks-and-tick-borne-diseases-
protecting-yourself1.pdf

• http://www.health.nsw.gov.au/environment/pests/
parasites/Pages/ticks.aspx

• http://medent.usyd.edu.au/fact/ticks.htm

Middle Cove grounds and food
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Food at Middle Cove
Students in all classes are encouraged to bring healthy, 
non-processed food for lunch and morning tea each day.

Organic Canteen
The school’s organic canteen currently operates 
Wednesday to Friday on the Middle Cove campus. 
Students can purchase delicious healthy food from the 
canteen at morning tea or lunchtime. The organic canteen 
strives to reduce waste so packaging for food is not 
provided. More details including menus can be found in 
the school’s newsletter, via email each week, via School 
Stream and on the school Facebook page.

Lunch order service 
A lunch order service consisting of sandwiches, hot food 
and sushi from Humming cafe is available to Middle Cove 
students on Monday and Tuesday. Order forms are available 
from Reception, and orders must be placed before 9am.

Nut Policy in Years 7-12
While nuts are generally discouraged at Middle Cove 
campus the No-Nut policy is applied on a class by class 
basis according to the needs of each class.

PLEASE NOTE THAT EVEN WITH A NO-NUTS  
POLICY IN PLACE, GLENAEON CANNOT GUARANTEE  
A NUT FREE ENVIRONMENT.

Food Stalls & Fundraising
From time to time Class Groups may have food related 
fundraising drives. At these times food items will be 
sold to raise funds for charities. The school works to 
ensure that the offerings are as healthy as possible but 
parents should be aware that cakes, biscuits, sausages 
and other such items may be sold on food stalls.

Notice of a food stall will generally be given so that 
students can prepare some spending money.

Any other questions
If you have any questions about any other aspects of school life at Middle Cove please feel free to contact any of the 
Middle Cove Office Staff as necessary.

If you have questions about Contact
School fees, invoice enquiries, financial aid, 
building fund donations

Rohan Wijesinghe, Finance Manager  
9417 3193, rohanw@glenaeon.nsw.edu.au

Enrolment queries, withdrawal notices 
and update of contact details

Karen Scott, Enrolments Registrar  
9417 3193, enrolments@glenaeon.nsw.edu.au

Newsletter submissions  Michele Harris, Newsletter  
9417 3193, micheleh@glenaeon.nsw.edu.au

MyMonitor enquiries Margaret Millikin, Office manager,  
9932 2302 , margaretm@glenaeon.nsw.edu.au

Music tuition enquiries Julie Monteban, Music Administrator,  
9417 3193, music@glenaeon.nsw.edu.au

General questions of a straightforward nature 
such as term dates, festival times etc

Middle Cove Reception  
9417 3193, reception@glenaeon.nsw.edu.au

Site and maintenance issues, 
private school buses

Julie Skuja, Operations Manager  
9417 3193, julies@glenaeon.nsw.edu.au

School Calendar enquiries The School Calendar is available on the school website and shows 
all major school events, outdoor education programs, parent teacher 
nights etc. www.glenaeon.nsw.edu.au/news-events/calendar

School Policies Many school policies are available for download from the school 
website www.glenaeon.nsw.edu.au/about/publications/school-policies

First Aid at Middle Cove The First Aid Room at Middle Cove is located adjacent to the Reception 
area. Any students who have an injury requiring treatment and/or feel 
unwell should come to the First Aid Room for attention.
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School communications

There are several ways in which the school communicates 
with families, and many ways in which you can get involved 
at the school, one of which is through the Glenaeon 
Parents Association (GPA).

GPA
All parents of current Glenaeon students are members 
of the incorporated Glenaeon Parents Association (GPA). 
The GPA provides support for the school so the needs 
of the children are met and the school community as 
a whole is nourished.

The key areas of focus for the GPA are:

• Community engagement – fostering a culture of giving, 
connection and care within the school by actively 
motivating parents to support Glenaeon with their time, 
energy, special talents or skills.

• Communication – both between parents and between 
the parent body as a whole and the school. The GPA 
informally represents parents’ views to the school, and 
acts as a sounding board for school management and 
the Glenaeon School Council when they require parent 
feedback on issues and planned initiatives.

• Support to parents – via community event facilitation, 
parent library services, parent craft workshops, as an 
information portal and representative body, as well as 
providing guidance and direction to class parents.

• Fundraising – providing logistic, finance and accounting 
support for fundraising projects, providing resources to 
the school that would not otherwise be financed.

The GPA meets regularly throughout the school year, 
with all meeting dates and community events noted in 
the Glenaeon School calendar on the website.

School Stream
Glenaeon uses an app called SchoolStream to help 
communicate with parents K-Year 12. The app is free 
to parents/teachers and is available for all types of 
smart phones and also for desktop internet access. 

The types of information we will post include:

• Reminders for school events
• Alerts and emergency notices
• Short class notices (longer ones will generally still 

come by email)
• Absence notifications 
• Permission slips for excursions 
• Bus information 

Information about the App and its features can be found at  
http://email.30acres.com.au/t/
ViewEmail/j/9532E302058B54E8/
C1FC5E604922D573DBC23BD704D2542D. 

Website
As well as the News and Events section of the calendar, 
families of current students can access the Parent Portal 
section of the website, via the LOGIN tab at the top right 
of the home page. 

• Username – parent
• Password – journeys

Here you will find all recent school newsletters, 
parent handbooks, recent issues of our school magazine – 
Aeon, and a change of details form.

Newsletter
The school publishes a weekly newsletter on Thursday 
evening. Deadline for submissions is 5pm Wednesday the 
day before publication. Submissions (in Word doc format 
and jpegs) can be sent to micheleh@glenaeon.nsw.edu.au 

All parents are automatically sent a copy of the school 
newsletter each week.

Emails
Occasionally, the school will send emails about upcoming 
events, or important information. We endeavour to keep 
school emails to a minimum, but find at busy times of year, 
it is a good way to reach the whole school community.

Texts
For urgent information, or reminders about important 
events, an SMS will be sent to families. Again, these 
will be kept to a minimum.

Facebook
Official school Facebook pages:

• Glenaeon Rudolf Steiner School –  
www.facebook.com/GlenaeonRudolfSteinerSchool/

• Glenaeon Rudolf Steiner School Alumni –  
www.facebook.com/glenaeonalumni/

• Glenaeon Swap and Sell –  
www.facebook.com/groups/glenaeon/

• Glenaeon Careers Centre Group – 
www.facebook.com/groups/glenaeoncareerscentre/

Please like our pages to keep up to date with all the 
school news.
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Co-Curricular Activities
Students are encouraged to participate in co-curricular 
activities which are offered before or after school. Sports 
options include netball, touch football, swimming, archery, 
basketball, hockey, parkour, yoga, soccer and fencing.

Other activities include a coding club, debating club, 
student eco-group, history club, maths Olympiad and a 
Student Representative Council. For musicians, we offer 
Sinfonietta, a folk ensemble, a jazz band, a chorale and 
a lyre ensemble.

Details of co-curricular activities for 2018 will be sent out 
prior to the start of term in January.

Outdoor Education 
Glenaeon’s outdoor education program prepares students 
to overcome adversity, work alongside others and become 
comfortable in the natural environment. We build skills in 
adventure activities that enable our students to complete 
major journey based expeditions in the senior years.

The aim of Glenaeon’s Outdoor Education Co-ordinator, 
Scottie Williams, is to change every student’s expectation 
of a “school camp” from something regular to something 
unforgettable, sometimes even life changing. Scottie inspires 
students to sleep under the stars, see the beauty in trees 
and bees, and stretch themselves beyond the everyday.

Year Camp Activities Duration

7 Newnes Plateau Abseiling, Bushwalking and Intro to Kayaking 4 days 

8 Barrington Tops Bushwalking Intro to moving water Kayaking 5 days 

9 1 Newnes Hiking/Canyoning/Abseiling 6 days

2  Shoalhaven River/Bundanon Art camp/River trip 5 days

More detail about camps will be provided in Guardian Meetings prior to each camp.

Outdoor education and sport
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1 VERA JACOBSON BUILDING
L1   Classes 3 & 4
L2 (ground)   Class 5 & Learning 

Support

2 ERIC NICHOLLS BUILDING
(Single Level) Class 6
   Junior Library & 

Learning Support

3 ALICE CROWTHER BUILDING
L1  Junior Art/Therapy/LS 
L2  Staff Room/Admin
L3 (ground)  Reception/Admin

4 LUTE DRUMMOND BUILDING
L1  Class 7
L2   Class 8/ Maths Room 
L3 (ground)  Language Rooms/Labs
L4    Library/English/

Humanities

5 ART/SCIENCE BUILDING
L1  D&T/Metalwork
L2  (ground)  Ceramics/Lab 
L3   Visual Arts

6 MUSIC ROOM 2

7 MUSIC ROOM 1/CRAFT

8 SYLVIA BROSE HALL
L1   Music Practice Rooms
L2  (ground)   Hall/Music Office/

Camps Office 
L3   Eurythmy Room

9 MUSIC PRACTICE ROOM

Campus Map
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